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REFERENCE DOCUMENTS

The following documents, as revised, are included by reference in
this Occupancy Policy:

1. INCOME LIMITS

2. DECONCENTRATION OF POVERTY PLAN
3. ASSIGNMENT POLICY

4. LEASE

5. RE-EXAMINATION SCHEDULE

6. UTILITY ALLOWANCES

7. EXCESS UTILITY CHARGES

8. CHARGES FOR DAMAGES

9. LATE CHARGES, LEGAL FEES, COURT COSTS
10. RENT COLLECTION POLICY

11. HOUSE RULES

12. GRIEVANCE PROCEDURE

13. APPLICATION



I. INTRODUCTION

This policy was developed and adopted in accordance with the Civil
Rights Acts of 1964 and 1988 as amended and the rules and
regulations promulgated by the Department of Housing & Urban
Development. This policy outlines HUD regulations and establishes
discretionary policies and procedures for use by this Authority.
This policy is intended to promote an environment for lower income
families, composed of a broad range of incomes, which is conducive
to healthful living and which is based on nondiscrimination on the
basis of race, color, creed, national origin, familial status,
age, sex or handicap.

IT. POLICIES, RULES, AND REGULATIONS

Policies and policy changes shall be submitted to the HUD Area
Office for review and approval as necessary. Policies shall be
duly adopted by Authority Board of Commissioners Resolution.
Copies of policies, rules and regulations shall be posted in
project offices and shall be furnished to applicants and tenants
on request.

ITI. RECEIPT AND INITIAL PROCESSING OF APPLICANTS

A.. The Authority must obtain a written application, signed by a
responsible member of the family, which will contain all data and
information necessary to enable the Authority to determine whether
the family meets the conditions for admission.

B. All applications will be dated, time stamped, and kept in a
centrally located filing cabinet.

C. During periods when application taking is suspended, the
Authority will receive inquiries and requests for applications
from interested families. The Authority will register the names,
addresses and telephone numbers of apparently eligible families.
The Authority will make clear to potential applicants that the
registration does not establish the date and time of application
for the purpose of determining standing on the waiting list.

D. All applications prior to determination of eligibility or
ineligibility shall be entered on a chronological basis in a
master application listing. Such a listing shall at minimum
include the applicant's name, date of application, race, sex,
family size, elderly or handicapped statue, and apparent
preference status.



IV. CONDITIONS GOVERNING ELIGIBILITY

A. Eligibility for Admission: This Authority will admit as
tenants of low-rent projects applicants who, at the time of
admission, meet all of the following requirements:

1. Who qualify as a family (see definitions, Section XXIII), and

2. Whose family income, as defined in Section 23-2 does not
exceed the Authority's Income Limits for Admission (Reference
Document 1).

V. VERIFICATION OF INFORMATION

1. All information from each applicant must be verified. Any
information relative to the acceptance or rejection of an
applicant must be documented and placed in the applicant's file.
This may include reports of interviews, letters or telephone
conversations with reliable sources. At a minimum, those entered
will include the date, the source of the information, including
the name and title of the individual contacted and a summary of
the information received.

2. Sources of information may include, but are not limited to,
the applicant (by means of interview or home visits), landlords,
employers, family social workers, parole officers, court records,
drug treatment centers, clinics, physicians or police departments
where necessary.

3. Applicants will cooperate with the verification process by
signing releases of information required to obtain information
from the police department, State Bureau of Identification (SIB)
or other HUD approved releases to obtain financial information
regarding the applicant and applicant's family members who are
expected to reside with the applicant if the applicant is placed
in a Housing Authority unit.

4. Methods of Verification of Information

a. INCOME: 1Income is the most important factor in determining a
family's eligibility for housing and among the most likely to be a
subject to misrepresentation or error. Consequently, the PHA must
establish adequate methods of verifying income (including
applicable deductions and exemptions) which may include:



(1) Third-party verification through an employer or public
agency, including the social security information providing to the
Authority via the HUD organized internet links, or

(2) Review of documentation provided by the family such as
benefit checks, income tax returns, etc. The PHA's records shall
include either copies of the verifying documents or a notation by
the PHA employee responsible for their review. PHA's may not copy
checks issued by the United States Government.

b. ASSETS: Verification of savings and checking accounts from
banks and savings and loan institutions, newspaper stock
quotations, local government assessed property values, tax
returns, etc.

c.FAMILY SIZE AND COMPOSITION: The PHA will rely on the
declarations of the applicant related to family size,
composition, and the relationship among the family members.

d. AGE OF FAMILY MEMBERS: Proof of age is necessary when it is
the sole factor determining eligibility or minor exemption,
otherwise the applicant's declarations may be accepted.

e. DISPLACEMENT STATUS: This verification may be obtained from
source of displacement project reported.

f. HANDICAP OR DISABILITY: A physician's certificate verifying
the handicap or disability shall be required when it is a factor
in determining eligibility and rent. Verification in writing by a
hospital, welfare agency, the Social Security Administration,
vocational rehabilitation agencies, and similar sources may be
acceptable.

g. Residency: Documentation for proof of residency for the
purposes of designating a local preference shall be provided by
third party verification of employment within the city or proof of
a Bridgeton mailing address.

VI. NOTIFICATION OF APPLICANT

Each applicant determined to be eligible shall be promptly
notified by the Housing Authority of such determination and of the
approximate date of occupancy. Each applicant determined to be
ineligible shall be promptly notified by the Housing Authority in
writing of such determination, with the reasons therefore, and of
his right, upon his request within a reasonable time, to an



informal hearing on the determination in order to make such reply
or explanation as he may wish.

Applications found ineligible and/or withdrawn for any reason are
removed from the active file permanently. These applicants are
not denied the opportunity to file a new application, setting
forth, as appropriate, a new application number and date in
accordance with the date of filing new application.

VII. PREFERENCES IN SELECTION OF TENANTS
A. Income Ranges

Tenants will be selected from among eligible applicants for
dwellings of given sizes and within such ranges of rent as may be
established from time to time to insure the financial solvency,
stability, and appropriate mix of incomes consistent with the low-
rent housing program. See Authority's Deconcentration of Poverty
Plan, (Reference Document 2).

B. Priorities for Selection

Pursuant applicable law and regqulation, applicants will be
qualified for status as applicants providing their anticipated
annual household income as determined by applicable regulation is
less than or equal to 80% of the median family income, adjusted
for family size, as determined by the U.S. Department of Housing
and Urban Development and providing the members of the household
are not prohibited from residency in public housing pursuant to
applicable law, regulation, and local policy as described herein.
In addition, priority for residency shall be calculated by
determining the number and value of Local Preferences. Local
Preferences will be weighted and cumulative. Applicants with a
local preference on more than one criteria will have additional
priority over other applicants having similar preferences who
qualify on the basis of only one criteria. Non-Preference
applicants shall be selected only if no preference applicants are
on the waiting lists after recent and continuing advertisement and
outreach efforts to solicit applicants from such persons.

Selection policies and procedures shall be exercised only to the
extent that they do not impede attainment of the objectives of
Title VI of the Civil Rights Act of 1964 and the goals related to
housing families with an appropriate mix of incomes and shall not
automatically deny admission to any particular group or category
of otherwise eligible applicants (such as unwed mothers or
families with children born out of wedlock).



(1) Local Preferences: Eligible applicants may qualify for local
preferences as:

Handicapped applicants needing barrier free access*

Veterans

Elderly applicants

Disabled applicants*

Applicants with earned income.

6. Persons considered to be residents of the community by virtue
of having a Bridgeton mailing address or employment within the
city limits of Bridgeton.

7. Persons whose current permanent address is a household where
they are victims of documented domestic violence.

g dh wbdh

*Notes: Whenever a unit becomes vacant that has been specially
modified to accommodate persons having special needs, such as
those with mobility impairments, those qualified applicants on the
local preference waiting list having need for said apartment shall
have priority over all other applicants on the local preference
list. The residency criteria, which is subject to federal
regulations, is not affected by the length of time a person has
been a resident and includes persons whose place of employment is
located within the city limits even though the person currently
resides elsewhere.

(2) Preference Weighting: Each of the above local preferences
will have one point except for local preference number five which
will have three. Points will be cumulative and the applicants
with the highest number of points will be offered a unit first
with one exception: (a) handicapped persons needing apartments
modified for barrier free access will have absolute priority for
those units when they become available. When applicants have the
same total number of points, the applicant with the earlier
application date will be selected first.

VIIT. TENANT ELIGIBILITY SELECTION CRITERIA

Notwithstanding a family's apparent eligibility according to
income or other preference qualifications, the Authority may
reject the family's application and make the applicant ineligible
if an evaluation indicates they are not suitable for living in
Public Housing. The family must not have a record that is
unsatisfactory pursuant to the following criteria which will be
used in selecting families for occupancy beyond the basic
conditions governing eligibility:

1. APPLICANT'S PAST PERFORMANCE - In meeting financial



obligations, especially rent.

2. HISTORY OF RECENT CRIMINAL ACTIVITY -If, at any time
reasonably preceding the date of admission to public housing,
either the applicant or any member of the applicant's household
was engaged in any criminal activity or other violent behavior
which would, in the judgment of the Authority, adversely affect
the health, safety or right to peaceful enjoyment (of the
premises) of either (a) other residents of the Authority, or (b)
the employees of the Authority, then that application may be
rejected by the Authority;

3. PRIOR EVICTION FOR DRUG CRIMES -Any applicant who has, within
a three (3) year period prior to the date of his application, been
evicted from public or other assisted housing because of his
involvement in a drug-related criminal activity is ineligible for
public housing . The Authority may allow an exception to this
selection criterion if the applicant presents adequate proof that
he has successfully completed a rehabilitation program approved by
the Authority;

4. PRIOR ILLEGAL DRUG USE AND/OR ALCOHOL ABUSE-- Any applicant or
member of the applicant's household who either (a) is determined
to be illegally using a controlled substance, (b) has demonstrated
a pattern of illegal use of a controlled substance which is likely
to interfere with the health, safety or right to peaceful
enjoyment (of the premises) of other residents of the Authority,
or (c) has demonstrated a pattern of abuse of alcohol which is
likely to interfere with the health, safety or right to peaceful
enjoyment (of the premises) of other residents of the Authority,
is ineligible for public housing. In applying this selection
criterion, the Authority may consider such evidence as criminal
records demonstrating the use or possession of a controlled
substance or alcohol abuse, together with the reports of any
probation officer, social worker or family member establishing
such illegal use or alcohol abuse. The Authority may, in its
discretion, allow an exception to this selection criterion when
(a) the applicant demonstrates that he has successfully completed
a supervised drug or alcohol rehabilitation program, and that he
is no longer engaging in the illegal use of a controlled substance
or the abuse of alcohol; (b) the applicant demonstrates that he
has otherwise been rehabilitated, successfully, and that is no
longer engaging in the illegal use of a controlled substance or
the abuse of alcohol; or (c) the applicant demonstrates that he is
participating in a supervised drug or alcohol rehabilitation
program, and that he is no longer engaging in the illegal use of a
controlled substance or the abuse of alcohol.



5. RAPE, SEXUAL DEVIATION, REGISTERED SEX OFFENDERS Includes
individuals who have been involved as offenders in rape, indecent
exposure, sodomy, carnal abuse and impairing the morals of a
minor. Exception is permitted in the case of an individual under
16 years of age when he was involved in such offense and evidence
from a reliable source shows that the individual may be considered
rehabilitated. However, the Authority shall prohibit from
occupancy of any public housing unit whenever an applicant is
subject to a lifetime registration requirement under a State sex
offender registration program.

6. GROSSLY UNSANITARY OR HAZARDOUS HOUSEKEEPING Includes behavior
leading to the creation of a fire hazard through acts such as the
hoarding of rags and papers; or behavior creating severe damage to
premises and equipment, i1if it is established that the family is
responsible for the condition; or behavior seriously affecting
neighbors by causing infestation or foul odors such as may result
from depositing garbage except in appropriate receptacles; or
behavior indicating serious neglect of the premises. In cases
where a qualified agency is working with the family to improve its
housekeeping and the agency reports that the family shows
potential for improvement, a decision as to eligibility shall be
reached after review by the Authority. This category does not
include families whose housekeeping is found to be superficially
unclean or to lack orderliness, where such conditions do not
create a problem for neighbors.

7. RECORD OF SERIOUS DISTURBANCE OF NEIGHBORS, DESTRUCTION OF
PROPERTY OR OTHER DISRUPTIVE OR DANGEROUS BEHAVIOR

Consists of patterns of behavior including that (1) which
endangers the life, safety or welfare of other persons by physical
violence, gross negligence or irresponsibility; or (2) which had
damaged the equipment or premises in which the applicant resides,
or has recently resided; or (3) which is seriously disturbing to
neighbors or disrupting sound family and community 1life,
indicating the applicants' inability to adapt to living in a
multifamily setting; or(4) which through neglect endangers
children and their health, safety or welfare. Evidence of such
behavior includes but is not limited to (1) judicial termination
of tenancy in previous housing due to such nuisance or
objectionable conduct; or (2) other evidence of abuse of alcohol
or frequent loud parties, which have resulted in serious
disturbance to neighbors.

In the event of the receipt of unfavorable information with the
respect to an applicant, consideration shall be given to the time,
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nature, and extent of the applicant's conduct and to factors which
might indicate a reasonable probability of favorable future
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conduct. For example:l]
1. Evidence of rehabilitation:

2. Evidence of the applicant family's participation in or
willingness to participate in social service or other appropriate
counseling service programs and the availability of such programs;

3. Evidence of the applicant family's willingness to attempt to
increase family income and the availability of training or
employment programs in the locality.

IX. ASSIGNMENT POLICIES

Tenants will be assigned to dwelling units in accordance with
Reference 3 to assure equal opportunity and nondiscrimination on
the grounds of religion and creed, race, color, sex or national
origin to avoid segregation. Consistent with applicable federal
regulations as they may be promulgated, the Authority may by
resolution of the Board of Commissioners amend the Assignment
Policy to provide for site based applicant lists, providing said
policy i1s consistent with federal regulations including
nondiscrimination policies.

X. RENTS

Tenants shall be charged the greatest of (1) 10% of gross income
or (2) 30% of their adjusted income pursuant to U.S. Department of
Housing and Urban Development regulations, as amended, or (3) $40.
Consistent with the Quality Housing and Work Responsibility Act of
1998 and federal regulations as they may be promulgated, the
Commissioners of the Housing Authority of the City of Bridgeton
may adopt by resolution a schedule of flat rents and adjust
ceiling rents effective October 1, 1999.

XI. OCCUPANCY STANDARDS

The following standards will determine the number of bedrooms
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required to accommodate a family of a given size:

Number of Bedrooms Minimum Persons Maximum Persons
0 1 1
1 1 2
2 2 4
3 3 6
4 4 8
5 5 10

In any case, dwellings will be so assigned that, except possibly
in the case of infants or very young children, it will not be
necessary for persons of opposite sex, other than husband and
wife, to occupy the same bedroom. In the event this guideline is
in conflict with the B.O.C.A. (Builders Officials Code
Administrators) Code of the City of Bridgeton, the more
restrictive requirement shall prevail.

XII. TRANSFERS

Transfers will be made without regard to religion or creed, race,
color or national origin.

Transfers will be made to (1) alleviate overcrowding and under-
utilization of space, (2) alleviate medical problems, (3) permit
modernization, (4) respond to reasonable resident requests when
the resident has a compelling personal reason and the following
criteria are satisfied:

a. The resident has a good rent payment history.

b. The resident has a good housekeeping record.

c. The resident can reasonably be expected to live harmoniously
with new neighbors.

d. A unit is available.

e. Maintenance forces are available to facilitate the transfer.
f. The resident is willing and able to absorb costs of the
transfer including repainting, repairs to the resident's
apartment, and lost rent for the period during which the
resident's unit is not occupied, provided that charges for such
vacancy does not exceed the prorated cost for more than 20 days at
the resident's monthly rental rate.
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A transfer list will be maintained which shall include the date
the need for a transfer was evidence by the Authority, number of
persons in the unit and unit size. Due consideration shall be
given to the extent and duration of overcrowding the family has
experienced.

XIII. LEASING OF DWELLING UNITS

A. A Lease Agreement (Reference Document 4) --shall be signed by
both husband and wife, and all adult members of the household, if
applicable, or a responsible member of each family accepted as
tenants and by the Executive Director or his designee prior to the
family's admission. A copy of the lease shall be given to the
tenant and the original to be retained in the Tenant's file.

B. If a tenant family transfers from one dwelling unit to
another, a new lease shall be executed for the dwelling to be
occupied.

C. 1If, through any cause, a signer of the lease ceases to be a
member of the tenant family, the lease is to be voided and a new
lease agreement executed and signed by a remaining member of the
family who can qualify as a lease provided such person meets the
requirements and provided the family is otherwise eligible for
continued occupancy.

D. An appropriate lease rider may be prepared instead of
completing a new lease and made part of the existing lease. All
copies of such riders are to be dated and signed by the tenant and
by the authorized representative of the Authority, at least one
copy of which shall be retained by the Authority in the tenant's
file.

E. During tenure of a Lease Agreement, changes in rent or
family composition shall be made in the following manner:

1. Changes in rent may be made by proper notice to the tenant,
dated and signed by both tenant and the Authority. Such notices

shall become part of the existing lease.

2. Changes in family composition may be related to Tenant
Certification or Recertification Forms, whichever is later.

XIV. REGULAR REEXAMINATIONS

A. At least once each year or as requested by Management, tenant
must furnish such accurate information to Management regarding
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family composition, employment and family income as may be
necessary to make determinations with respect to rent, eligibility
and the appropriateness of dwelling size. Such verification may
include, but is not limited to, earning reports from employers,
certified copies of State and Federal Income Tax Returns of any
member of the household, W-2 Forms, etc.

B. Between 4 months and 30 days prior to a resident's re-exam
date, the Authority will send a notice informing the resident of
their date for re-examination and the resident's requirement to
supply all necessary documentation for income verification and
changes in the family composition on that date.

C. If the tenant does not provide proof of income or family
composition, a notice will be sent to the tenant giving the tenant
10 days to provided the requested information in accordance with
the lease. The notice should also inform the tenant that failure
to provide the requested information may result in termination of
lease.

D. The length of time from date of admission to date of first re-
examination may not exceed 12 months according to current Federal
regulations. Therefore, in order to fit a new tenant into the
established schedule, the first regularly scheduled re-examination
may be conducted in a period of less than 12 months.

E. Each tenant family is to be notified in writing of any changes
required in rent or unit occupied and of any misrepresentations or
lease violations revealed by the redetermination, and the
corrective action to be taken.

XV. SPECIAL RE-EXAMINATION OF TENANTS

A. If it is not possible at the time of admission or regular re-
examination of a tenant family to determine annual family income
with any reasonable degree of accuracy, a temporary determination
of income and rent is to be made and a special re-examination
scheduled within 30, 60 or 90 days, depending upon the family's
circumstances. The tenant is to be notified in writing of the
date of the special re-examination.

B. If the annual family income can reasonably be estimated at the
time scheduled, the re-examination is to be completed and actions
taken as appropriate. If a reasonable anticipation of annual
income cannot be made, another special re-examination is to be
scheduled.
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C. Residents who choose to pay a flat rent must have their income
re-examined only once every three years, except if the resident
household, under the hardship option provided by law, chooses to
pay a rent based on a percentage of their income rather than the
flat rent whereupon the previously noted rules shall apply.

XVI. ELIGIBILITY FOR CONTINUED OCCUPANCY

A. In order for a family to be considered eligible for continued
occupancy, they must:

1. Qualify as a family (see definition of terms);

2. Be in full compliance with tenant's obligations and
responsibilities as listed in the dwelling lease.

B. The Authority will not commence eviction or refuse to renew a
lease, based on the income of the family, unless:

XVIT. INTERIM ADJUSTMENTS OF RENT

Rent shall be adjusted either upward or downward in cases of
unanticipated changes in family circumstances. Such changes may
include but are not limited to:

a) Loss or addition of a family member

b) Commencement or termination of public assistance

c) Gain or loss of employment

d) Gain or loss of family member qualifying as a full-time student

Tenants are responsible to notify management of changes in
circumstances within 10 days of such occurrence.

Failure to report changes in family circumstances can result in
retroactive charges.

Decreases in rent will become effective the first of the month
after the change is reported, provided the change is reported
prior to the 15th of the month; otherwise changes will be
effective on the first of the following month. Increases in rent
will become effective the first of the second month, providing the
cause of the rent increase was reported in a timely manner.

Interim reexaminations will be conducted as necessary in
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accordance with changes in program requirements or administrative
procedures.

XVIII. NON-RENTAL CHARGES

The Authority shall establish non-rental charges and periodically
update such charges as necessary. These may include:

a Utility Allowances

b. Excess Utility Charges

c Charges for Damages

d. Fees for late payment of rent, legal fees and court costs

XIX. RENT COLLECTION POLICY

The Authority shall establish a Rent Collection Policy.
(See Reference Document 10)

XX. HOUSE RULES

The Authority shall establish reasonable House Rules. (See
Reference Document 11)

XXI. EVICTIONS

A. Notice of termination shall state reasons for the eviction and
shall inform the tenant of the right to make such reply as the
tenant may wish and of the tenant's right to request a hearing in
accordance with the Authority's Grievance Procedure (Reference
Document 12).

B. A written record of every eviction shall be maintained by the
Authority and shall contain the following information:

1. Name of tenant and identification of unit occupied.

2. Date of notice to vacate.

3. Specific reason(s) for notice to vacate. For example, 1if a
tenant is being evicted because of undesirable actions, the record
should detail the actions which resulted in the determination that
eviction should be instituted.

4. Date and method of notifying tenants, with summary of any

conferences with tenant, including names of conference
participants.
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Detailed summary of any grievance or appeal

processed and

resolved pursuant to the Authority's Grievance Procedure.

6. No eviction action shall be instituted nor court costs or
legal fees assessed until after the notice period has expired

or a Grievance Hearing has been completed.

XXII. GRIEVANCE PROCEDURES

The Authority's Grievance Procedure shall be applicable to all

individual disputes which a tenant may have
the Authority's action or failure to act in
the tenant's lease or Authority regulations
affect the tenant's rights, duties, welfare
(Reference Document 12)

18
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XXITT. DEFINITION OF TERMS
ADJUSTED INCOME
Adjusted Income is annual income less:

a. $480 for each Dependent

b. $400 for any Elderly Family

c. Anticipated Medical Expenses in excess of three percent of
Annual Income for any Elderly Family.

d. Child Care Expense

ANNUAL INCOME

a. Annual Income is the anticipated total income from all sources
received by the Family head and spouse (even if temporarily
absent) and by each additional member of the Family, including all
net income derived from assets, for the 12 month period following
the effective date of initial determination or re-examination of
income, exclusive of income that is temporary, nonrecurring or
sporadic as defined in paragraph (b) of this definition and
exclusive or certain other types of income specified in paragraph
(c) of this definition.

b. Income includes, but is not limited to:

1. the full amount, before any payroll deductions, of wages and
salaries, overtime pay, commissions, fees, tips and bonuses and
other compensation for personal services;

2. the net income from operation of a business or profession (for
this purpose, expenditures for business expansion or amortization
of capital indebtedness and an allowance for depreciation of
capital assets shall not be deducted to determine the net income
from a business);

3. interest, dividends, and other net income of any kind from
real or personal property (for this purpose expenditures for
amortization of capital indebtedness and an allowance for
depreciation of capital assets shall not be deducted to determine
the net income from real or personal property). Where the family
has Net Family Assets in excess of $5000, Annual Income shall
include the greater of the actual income derived from all Net
Family Assets or a percentage of the value of such Assets based on
the current passbook savings rate as determined by HUD;
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4. the full amount of periodic payments received from social
security, annuities, insurance policies, retirement funds,
pensions, disability or death benefits and other similar types of
periodic receipts, including a lump-sum payment for the delayed
start of a periodic payment;

5. payments in lieu of earnings, such as unemployment and
disability compensation, worker's compensations and severance pay
(but see paragraph (c) (3) of this section;

6. Welfare Assistance. If the Welfare Assistance payment
includes an amount specifically designated for shelter and
utilities that is subject to adjustment by the Welfare Assistance
agency in accordance with the actual cost of shelter and
utilities, the amount of Welfare Assistance income to be included
as income shall consist of:

(1) The amount of the allowance or grant exclusive of the
amount specifically designated for shelter or utilities, plus

(ii) The maximum amount that the Welfare Assistance agency
could in fact allow the Family for shelter and utilities. If the
Family's Welfare Assistance is ratably reduced from the standard
of need by applying a percentage, the amount calculated under this
paragraph (b) (6) (ii) shall be the amount resulting from one
application of the percentage;

7. periodic and determinable allowances, such as alimony and
child support payments, and regular contributions or gifts
received from persons not residing in the dwelling;

8. all regular pay, special pay and allowances of a member of the
Armed Forces (whether or not living in the dwelling) who is the
head of the Family, spouse, or other person whose dependents are
residing in the unit (but see paragraph (c) (5) of this section);

9. any earned income tax credit to the extent it exceeds income
tax liability.

c. Annual Income does not include such temporary,
nonrecurring or sporadic income as the following:

1. casual, sporadic or irregular gifts;

2. —amounts that are specifically for or in reimbursement of the
cost of Medical Expenses;

20



3. lump-sum additions to Family assets, such as inheritances,
insurance payments (including payments under health and accident
insurance and worker's compensation), capital gains and settlement

for personal or property losses (but see paragraph (b) (5) of this
section;
4. amounts of educational scholarships paid directly to the

student or to the educational institution, and amounts paid by the
Government to a veteran, for use in meeting the costs of tuition,
fees, books and equipment. Any amounts of such scholarships, or
payments to veterans, not used for the above purposes that are
available for subsistence are to be included in income; and

5. the hazardous duty pay to a Family member in the Armed Forces
away from home and exposed to hostile fire.

d. Income does not include:

1. income from employment of children (including foster children)
under the age of 18 year;

2. payments received for the care of foster children;

3. amounts specifically excluded by another Federal statute from
consideration as income for purposes of determining eligibility or
benefits under a category of assistance program that includes
assistance under the 1937 Act. The following types of income are
subject to such exclusion:

(1) Relocation payments made under Title II of the Uniform
Relocation Assistance and Real Property Acquisition Policies Act
of 1970 (42 U.S.C. 4621-4638);

(ii) the wvalue of the allotment provided to an eligible
household for coupons under the Food Stamp Act of 1977 (7 U.S.C.
2011-2029) ;

(iii) Payments to volunteers under the Domestic Volunteer
Service Act of 1973 (42 U.S.C. 4951-4993);

(iv) Payments received under the Alaska Native Claims
Settlement Act (43 U.S.C. 1626 {a}l):

(v) Income derived from certain submarginal land of the

United States that is held in trust for certain Indian tribes (25
U.S.C. 459 {e});
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(vi) Payments or allowances made under the Department of
Health and Human Services' Low-Income Home Energy Assistance
Program (42 U.S.C. 8621-8629);

(vii) Payments received from the Job Training Partnership Act
(29 U.S.C. 1552 {b});

(viii) Income derived from the disposition of funds of the
Grand River Band of Ottawa Indians (Pub. L. 94-540, 90 Stat. 2503-
2504) ;

(ix) The first $2,000.00 of per capita shares received from
judgement funds awarded by the Indian Claims Commission or the
Court of Claims (25 U.S.C. 1407-1408), or from funds held in trust
for an Indian Tribe by the Secretary of Interior (25 U.S.C. 117).

e. If it is not feasible to anticipate a level of income over a
12 month period, the income anticipated for a shorter period may
be annualized, subject to a redetermination at the end of the
shorter period.

ASSETS

Assets means cash (including checking accounts), stocks, bonds,
savings, equity in real property, or the cash value of life
insurance policies. It does not include the value of personal
property such as furniture, automobiles and household effects.
Definition below for a description of Net Family Assets.

CHILD CARE EXPENSE

Amounts anticipated to be paid by the Family for the care of
children under 13 years of age during the period for which Annual
Income is computed, but only where such care is necessary to
enable a Family member to be gainfully employed or to further his
or her education. The amount deducted shall reflect reasonable
charges for child care, and in the case of child care necessary to
permit employment, the amount deducted shall not exceed the amount
of income received from such employment.

DEPENDENT
A member of the Family household (excluding foster children) other

than the Family head or spouse, who is under 18 years of age or is
a Disabled Person or Handicapped Person or is a Full-time Student.
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5. DISABLED PERSON

A person who is disabled as defined in Section 223 of the Social
Security Act, or in Section 102(5) of the Developmental
Disabilities Services & Facilities Construction Amendment of 1970.
(42 U.S.C. 423 and 42 U.S.C. 261 (1) respectively;

A. Section 223 of the Social Security Acts defines disability as:

1. 1Inability to engage in any substantial gainful activity
by reason of any medically determinable physical or mental
impairment which can be expected to result in death or which has
lasted or can be expected to last for a continuous period of not
less than 12 months; or

2. In the case of an individual who has reached age 55 and is blind
(within the meaning of "Blindness" as defined in Section 416 (i)
(1) of the title. 1Inability by reason of such blindness to engage
in substantial gainful activity requiring skills or abilities
equal to those of any gainful activity in which he/she has
previously engaged with some regularity and over a substantial
period of time.

B. Section 102 (5) of the Developmental Disabilities Services and
Facilities Construction Amendments of 1970 defines disability as:

a disability attributable to mental retardation, cerebral palsy,
epilepsy, or another neurological condition of an individual found
by the Secretary of Health, Education and Welfare to be closely
related to mental retardation or to require treatment similar to
that required by mentally retarded individuals, which disability
originated before such individual attains age eighteen, which has
continued or can be expected to continue indefinitely, and which
constitutes a substantial handicap to such individual.

DISPLACED FAMILY

A person or family who has been displaced by a governmental action
or whose dwelling has been extensively damaged or destroyed as a
result of a natural disaster or otherwise formally recognized
disaster pursuant to Federal Relief Laws.

DIVESTURE INCOME
Imputed income from assets disposed of by applicant or tenant in

the last two years at less than fair market wvalue. (Also see
definition for Net Family Assets.)
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ELDERLY FAMILY

A family whose head or spouse (or sole member) is a person who is
an Elderly, Disabled or Handicapped Person. It may include two or
more Elderly, Disabled or Handicapped Persons living together, or
one or more such persons living with another person who is
determined to be essential to their care or well being.

ELDERLY PERSON

A person who is at least 62 years of age.
FAMILY

Family means:

a. Two or more persons sharing residency whose income and
resources are available to meet the family's needs and who are
either related by blood, marriage, or operation of law, or have
evidenced a stable family relationship;

b. An Elderly Family or Single Person as defined in this section;
c. The remaining member of a tenant family, and

d. A Displaced Person.

FAMILIAL STATUS

One or more individuals who have not attained the age of 18 years
being domiciled with: (a) a parent or another person having legal
custody of such individual or individuals; or (b) the designee of
such parent or other person having custody with the written
permission of such parent or other person. The protection
afforded against discrimination on the basis of familial status
shall apply to any person who is pregnant or is in the process of
securing legal custody of any individual who has not attained the
age of 18 years.

FULL-TIME STUDENT

A person who is carrying a subject load that is considered full-
time for day students under the standards and practices of the
educational institution attended. An educational institution
includes a vocational school with diploma or certificate program,
as well as an institution offering a college degree.

HANDICAPPED PERSON
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A person having a physical or mental impairment that:
a. 1s expected to be of long-continued and indefinite duration,

b. 1is of such a nature that such ability could be improved by
more suitable housing conditions.

HEAD OF HOUSEHOLD

The family member who is held responsible and accountable for the
family.

LIVE-IN AIDE

A person who resides with an elderly, handicapped or disabled
person or persons and who (a) 1s determined by the Authority to be
essential to the care and well being of the persons; (b) is not
obligated to support the family member; and (c) would not be
living in the unit except to provide the necessary supportive
services.

LOWER INCOME FAMILY

A Family whose Annual Income does not exceed 80 percent of the
median income for the area, as determined by HUD with adjustments
for smaller and larger families. HUD may establish income limits
higher or lower than 80 percent of the median income for the area
on the basis of its finding that such variations are necessary
because of the prevailing levels of construction costs or
unusually high or low family incomes.

MEDICAL EXPENSES

Those medical expenses, including medical insurance premiums, that
are anticipated during the period for which Annual Income is
computed, and that are not covered by insurance.

MEDICAL EXPENSE ALLOWANCE

For purposes of adjusted income determination, for elderly
families only, medical expenses mean the medical expense in excess
of 3% of Annual Income, where these expenses are not compensated

for or covered by insurance.
MONTHLY ADJUSTED INCOME

One twelfth of Adjusted Income.

25



MONTHLY INCOME
One twelfth of Annual Income.
NET FAMILY ASSETS

The net cash value, after deducting reasonable costs that would be
incurred in disposing of:

A. Real property (land, houses, mobile homes)

B. Savings (CDs, IRA or Keogh accounts, checking and savings
accounts, precious metals)

C. Cash value of life insurance policies

D. Stocks and bonds (mutual funds, corporate bonds, savings
bonds)

E. Other forms of capital investments (business equipment)

F. Net cash value is determined by subtracting the reasonable
costs likely to be incurred in selling or disposing of an asset
from the market value of the asset. Examples of such costs are:
broker or legal fees, settlement costs for real property,
penalties for withdrawing savings funds before maturity.

Net Family Assets also include the amount in excess of any
consideration received for assets disposed of by an applicant or
tenant for less than fair market value during the two years
preceding the date of the initial application or re-examination.
This does not apply to assets transferred as the result of a
foreclosure or bankruptcy sale.

In the case of a disposition as part of a separation or divorce
settlement, the disposition will not be considered to be less than
fair market value if the applicant or tenant receives important
considerations not measured in dollar terms.

NON IMMIGRANT STUDENT-ALIENS

An alien who has no in intention of abandoning his/her foreign
residence, who is admitted temporarily to the United States in
order to pursue a course of study at an established institution
designated by the alien and approved by the Attorney General. The
status of the nonimmigrant student-alien also applies to the alien
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spouse and minor children of the alien student.
PUBLIC HOUSING AGENCY (PHA)

Any State, county, municipality or other governmental entity or
public body (or agency or instrumentality thereof) that is
authorized to engage in or assist in the development or operation
of housing for lower income families.

SERVICEMAN

A person currently in the active military or naval service of the
United States.

SINGLE PERSON

A person living alone or intending to live alone and who does not
qualify as Elderly, Family, or Displaced Person as defined in this
section; or the remaining member of a tenant family.

TENANT RENT

The amount payable monthly by the Family as rent to the PHA.

Where all utilities (except telephone) and other essential housing
services are supplied by the PHA, Tenant Rent equals Total Tenant
Payment. Where some or all utilities (except telephone) and other
essential housing services are not supplied by the PHA and the
cost thereof is not included in the amount paid as rent, Tenant
Rent equals Total Tenant Payment less the Utility Allowance. Those
households who choose to pay a flat rent shall not be eligible for
a utility allowance.

TOTAL TENANT PAYMENT

Total Tenant Payment shall be the highest of the following,
rounded to the nearest dollar:

a. 30 percent of Monthly Income; or

b. 10 percent of Monthly Income; or

c. $40, or

d. The flat rent as authorized by resolution of the Commissioners
of the Housing Authority of the City of Bridgeton pursuant to

applicable law and regulation. Residents shall have the option to
choose to pay this flat rent, or to pay the rent owed as per
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options a, b, or c above. Residents may exercise the option to
choose annually at their re-examination, or in the event of a
hardship, such as in the loss of a job, to once per year to choose
not to pay the flat rent that they chose at their re-examination
but to pay rent as per options a, b, or c above.

UTILITIES

Water, electricity, gas, other heating, refrigeration and cooking
fuels, trash collection and sewerage services. Telephone and
television service is not included as a utility.

UTILITY ALLOWANCE

If the cost of utilities (except telephone) and other essential
housing services for an assisted unit is not included in the
Tenant Rent but is the responsibility of the Family occupying the
unit, an amount equal to the estimate made or approved by a PHA of
HUD, of the monthly cost of a reasonable consumption of such
utilities and other services for the unit by an energy-
conservative household of modest circumstances consistent with the
requirements of safe, sanitary, and healthful living environment.

UTILITY REIMBURSEMENT

The amount, if any, by which the Utility Allowance for the unit,
if applicable, exceeds the Total Tenant Payment for the Family
occupying the unit.

WELFARE ASSISTANCE

Welfare or other payment to families or individuals, based on
need, that are made under programs funded, separately or jointly,
by Federal, State of local governments.

XXIV. Disclaimer/Federal Regulations As Amended Control

In the event that federal regulations may supercede this policy,
the federal regulations control and shall be considered the

standard for the Housing Authority.

version: 5-99
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